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In this class we will review customizing EndNote X3's settings and preferences, add images and figures
to a library and MS Word document, edit and customize reference types and output style, as well as

cover helpful tips and tricks to get the most out of EndNote X3.

The following settings can be found in EndNote X3's Preferences by clicking Edit and then

Preferences.

Libraries

EndNote X3 will open by default the library or libraries selected in the “Open the following libraries when

EndNote starts” box.
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EndNote X3 includes many different fonts that can
customize the look and feel of your library.

To view citations imported into your EndNote X3
library for languages that require Non-Roman
character sets, select the font @Arial Unicode MS.
1 mERRONOHE, s s | WosERemmeesssems, =4 This font includes character sets such Chinese
FOFANOHIIO5 L FIFRRIEHTIRIE 6 . Vol 5 1981 K| Jananese and Korean, Cyrillic, Greek, and many

Modify Reference Types ﬂ

Reference types

Reference types can be modified, default type set, and
changes to reference types can be exported and imported to
different libraries with XML.

To modify, click the Modify Reference Types button, and
then scroll through the available fields.

EndNote X3 includes 8 custom fields that can be used to
track user-defined data such as NIH grant tracking numbers
(NIHMSID) and PubMed Central ID Numbers (PMCID).

The NLM standard established for EndNote places the
NIHMSID in Custom 6 and the PMCID in Custom 7.

Select Apply to All Ref Types to add the changes to all
material types in EndNote X3.
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Ta hide an unwanted reference type, add a period before the name
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Sorting

Enter stop words to ignore from both the Author and Title fields when sorting references. These stop
words will be ignored when sorting citations in the EndNote X3 Library.

Display Fields
Rearrange, hide, or display fields in the EndNote X3
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library reference display window. Reference fields s Fold o il ey i
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When sharing a library with colleagues in a
networked environment, be sure to change the folder
location to the networked directory.
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New to EndNote Web?

EndNote Web

The web version of EndNote is available free of charge
for Mount Sinai staff, students, and faculty from the
Thomson Reuters website. The web version is packaged
with convenient tools and links to all the ISI products.

onbne Bbrary

Collect and organcze references
Format ctations and footnotes or a bibkography
for an account

Enter your e-mai address and password here:
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EndNote X3 libraries can be synchronized with the web
version to provide access to your library on the web. The
web version of EndNote also provides an easy way to
share your EndNote libraries with colleagues.

http://www.myendnoteweb.com

Find Full Text |
EndNote X3's new improved Find Full Text feature ey The Find Full Text feature uses several technologies to masimize the
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text library holdings. To improve the search results o "I 151 et o Kol Fll Tet ks
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To access full text off-campus through the library’s
proxy server, enter the following line in the URL field.
http://eresources.library.mssm.edu:2048/login?url=
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Endnate Defaults
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Attaching Figures to an EndNote X3 Library

T — Images and tables can be inserted into MS Word
elol wit _ - documents using the Cite While You Write plug-in.
e i HFemsee =1 B 1 U|P|A A =
e : To insert an image or table, first add it to your
averact S ; library. Create a new reference, or add it to an
Notes W existing reference by selecting the References

Ce t Fi to File Attachr s,
The numb  Previcus Reference QHPELD  rrromecreTe e

rature. Beltzmann's constant

menu, Figure, and then Attach Figure, or by right
clicking in an open reference. Files can also be
dragged into the open record from the desktop

Research

URL

File Aac e :7 and dropped into the figure field.
i Only one image or table can be added to any one
R reference record.
*‘\""1 Add text in the Caption field below the Image field
Gaption to display a caption with the image or table when

Boltzmann's Constant (k)

inserting with the Cite While You Write plug-in.

Inserting Figures in MS Word
In MS Word, images and tables can be inserted with the Cite While You Write plug-in by selecting Find
Figure from the EndNote X3 toolbar.

Dn) | 4|z = | Search for the title of the figure, or frtloc s ntiasele |
2/ ome  met  rage| its caption, and select Insert to add | [*® |
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< Find Citation.. The figure and its caption will y o
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#  Insert Selected Citation(s] where the output style specifies, k:i
£ Find Figure.. || andcanbe moved by selecting a N
' different output style.
[ et | cancel Help
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Saving a Compressed Copy of a Library

You can save your complete library including its associated .DATA folder and all of its contents to a single
compressed file in order to easily back up your library or send a copy to a colleague. Later, you can
restore the compressed library with EndNote X3.

To create a compressed file, click Compressed Library (.enlx) from the File menu, select Create ... to
save the file, or Create & Email ... to attach the compressed file to an email message. Selecting
“Without File Attachments” will result in a smaller compressed file.

Opening the compressed file will restore the library, its .DATA folder, and all of its contents. When

moving the library to a different location, be sure to move the .DATA folder and any other items created
by the compressed file to retain functionality of the links in your library.
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Edit an Existing Output Style

EndNote X3 has many output styles that control how the citation looks when formatted in an MS Word
document. Most of the major publisher styles are available, but you may find that you require a different
output format for a special publication or project. It is often easier to modify an existing bibliographic style
that closely resembles a needed style than it is to create a new style from scratch.

From the Edit menu, select Output Styles, and then Open Style Manager ... to edit an existing style.
After choosing the option to edit an existing style, EndNote opens the Style window.

All of the different options for editing a style are listed on the left side of the Style window. The first four
items (About This Style, Anonymous Works, Page Numbers, and Journal Names) apply to citations,
bibliographies, and citations in footnotes. The rest of the options in the Style window are grouped under
one of four headings:

Citations: Panels listed under the Citations T —— CRE
heading apply only to citations in the body of = Jr=t= J B 1 U P A A2
the text. il || ot re+
abold —

B Chatons -, T, ] Wolume| [ sue) ARS|
Bibliographies: The items listed under the e i ——
BIblIOgI’aphy headlng apply tO the blb|logl’aphy m::g:; :il:l Covian | Title] ot [seral-on the intemet]) Vohame { lssud | Availsble from. " URLL-
that EndNote creates when you format a f;[ﬁ:: Author,- { “ear |Title. Secondans Titid Volurne] [ Murben |:-Pages] Custorn 6, Custorn T
paper. These settings are also used with the T e
Export, Print, Copy Formatted, and Preview i
options. i
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Footnotes: The items under the Footnote e
heading apply to citations that have been :%"7:;;
inserted into the footnotes or endnotes in a et
word processing document. (You must first ) 35

create the footnotes in your word processor,
and then insert EndNote citations into them.)

Figures and Tables: The items under Figures and Tables apply to EndNote figures and tables
that have been inserted into a Microsoft Word document.

Click on the plus next to one of the headings to expand or collapse the view to show or hide the related
options. Click on an item under the headings to view the associated panel. You may switch between
panels as needed while editing the file. No changes are saved in any of the panels, however, until you
choose Save or Save As from the File menu.
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